Instructions on How to Complete the Income-Expense Form

1. Click on “click here”

Constitutional and Statutory Provisions

The Kentucky Conslitution, Amendments 169 through,
132, 133, and 124 established the rules and procedur

Commercial Property Assessment

25 governing property tax administration, including the appeal process.

The Property Valuation Administrator's Office (PVA) i

responsible for assessing approximately 23,000 commercial properties annually at fair market value.

[182, establishes the Commenwealth’s taxing and assessment powers. The Kentucky General Assembly in Kentucky Revised Statutes, sections

. Three methods are i d when

The assessment date for real property is January 1st| The PVA estimates the fair market value by using reliable valuation methods, guidelines and re

assessing commercial property; the market (or sales,
(CAMA) system. To support fair market values, variol
rates, expense rates, capitalization rates and construj
year of sale. Current property characteristics are verij
guidelines. Many factors can influence a change in p}

conditions, etc.

approach, the cost approach and/or the income approach. The best method is applied with the help of a computer assisted mass appraisal

5 data sources are reviewed and current market data is captured by collecting and analyzing valid sales (fair arms-length transactions), rental
ction costs, etc. When the PVA accepts a transfer as a valid sale, the sale price represents the property assessment as of January 1 following the
ied through field inspections and other reliable sources. Annual reviews are conducted in accordance with Kentucky Department of Revenue
operty assessment from the prior year such as a change in property characteristics, a change in property use, a recent sale, or current market

IConference Process

By law (KRS 133.120), property owners (or their aut
with PVA. A person representing a property owner b

fee arrangement. An authorized representative mus}
Online Conference. A list of qualifications approved|by the department can be found here.

After submitting a PVA Conference, any taxpayer
his or her assessment by filing in person or sending
stafing the taxpayer's opinion of the fair cash value|

orized representatives) have the right to appeal their assessment each year during the annual epen inspection period by beginning a Conference

efore the PVA must present written authorization from the property owner which sets forth his or her professional capacity and must disclose to the
have in the matter, including any contingency fee arangements. Attorneys are not required to disclose the terms and conditions of any contingency

PVA any personal or private interests he or she may
be qualified as required by the Kentucky Department of Revenue and submit evidence of such qualification to the PVA Office at the time of the

ho disagrees with the resulting PVA assessment may appeal that assessment to the Local Board of Assessment Appeals. The taxpayer shall appeal
a letter or other written pefition to the COUNTY CLERK stating the reasens for appeal, identifying the property for which the appeal is filed, and
of the property. The appeal shall be filed no later than one (1) workday following the conclusion of the inspection period provided for in KRS 133.045.

YOUR ONLINE CONFERENCE MUST INCLUDE POCUMENTATION THAT SUPPORTS YOUR OPINION OF VALUE.

Examples of supporting documentation are;
» A full appraisal of your property.
« Interior/exterior photos of your property.
» Your homeowner's or commercial property ofvner’s insurance policy.
* Your listing contract if your property is currerjtly for sale.
« Estimates of repairs.
» Original construction costs or costs of additi
« Documentation of recent comparable sales

current assessment date) Download Sales $omparison Form.

» Documentation of land characteristics that sppport floodplain, environmental contamination, deed restrictions, easements, efc.
» Lease contracts for rental properties

= Income and expense statements for the la:
and uploaded for a valid Conference. Click here te dewnload the income-expense form. A tutorial on how to complete the form can be found here.

ns or improvements to your property.

one business day following submissicn of your Online Conference.

| have read and understand the information provided by the Jefferson County Property Valuation Administrator.

How to find recent comparable property sales

not assessments) that are similar to your property in size, condition, location and other characteristics (sales should be within the last 2 years of the

A complete calendar years. If your Conference is based on using income-expense information, the provided income-expense forms MUST be completed

SUPPORTING DOCUMENTATION SHOULD BE PREPARED PRIOR TO STARTING AND UPLOADED AT THE APPROPRIATE PAGE WHEN SUBMITTING YOUR CONFERENCE. Document
types which may be uploaded are PDF, image files (preferably JPG), Microsoft Word documents, and Microsoft Excel documents. You may cheose to mail your supporting decumentation to our office within

The PVA Neighborhood Sales Search Service is available on our website throughout the year in our Customer Service Center located downtown at 815 W. Market Street, Suite 400, duming our weekday office hours of
8000 AM to 4.00 PM and at any branch of the Louisville Free Public Library. Go to: hitp:/fwww Ifipl. org or call the Main Library ar 502-574-1611 for branch hours and locations

Just before and during the 2018 Open Inspection Period { 4/27/2015 12:00 PM EDT through 5/21/2018 4:00 PM EDT), our Sales Search Service is open to the public on our website at: hitp:fjeffersonpva_ky.gov. For

of recent comp

our Sales Search Tutorial go to: Sales Search Tutorial . D
brokers and newspapers

property sales may also be obtained from other sources such as local real estate agents, real estate appraisers, mortgage



2. Click on “Open”. The Income/Expense form will open in Microsoft Excel

Windows Internet Explorer [i_:hJ

What do you want to do with Income_Expense_Form.xls?

Size: 229 KB
Type: Microsoft Office Excel 2003
From: maps.jeff -

2®0pen
The file won't be saved automatically.

<& Save

< Save as

Cancel

3. Fill out the information at the top of the form.

statements

— —
If you are using incomefezpensed . this form MUST be completed. anagement operating
e provided to support the incomefezpense repork.

arcel 10 (5] [Required]

wﬂml of Bldgs

Property Type [Required] | Click to Select | 1f "Other™ Desecribe

Date of Report
Current Total Taz Assess)
Contact Phone No.

Parcel Addre

Click to Select Total Leazable 5F
Total Mo. of Units | Click to Select | /

** YOIrMUST Select an Income Type e Years 1
to 3 *% I

Select Income Type

= —— bl

b
| | |

[ Average Met Operating Income | ]

Capitalization Rate ]
Foose Taxz Service District' Taz Rate 1

[ Average NOI ! Cap Rate = Market Yalue | ]
[ Owner's Declaration of Fair Market Yalue | ]




4. The Parcel ID and Property Type entry are required. To enter the Property Type, click on the cell and a
drop down arrow will appear. Next, cli to choose from a list of property types. Select the
appropriate Property Type for your propecty. If the property type is not in the list, please select “Other”
and describe it in the adjacent cell.

If you are using income/expense informatio

support the income/expense report.

IJ,\rhisf{m MTUST be completed. IRS

Owner Name

Business Name

Contact Name

Parcel ID (s) (Required)

John Dos LLC. Date of
ics Curren
JohnDoe U~ Contac

0012-0034-0000

cel .

Property Type (Requiyed) Retail \év "
Number of Bldgs Click to Select

Office

Reetail

Industrial

Multi_Famil

** You MUST
to Sta

lect an

- Spedal_Purpose

Other

|

LoV cd W e e = W

5. Enter size of the property. Make sure to ONLY enter in the number and no other letters such as “SF”. If
“Multi-Family” 0\1“\Hotel” is selected as the Property Type, click to enter the “Total No. of Units”.

LS tax refurns or maWr operating statements MUST AT.S0 |

_ Date of Report 3/30/2012
5200.000
(302) 867-3309
000 Bluegrass Plopy —  ————_

e provided to support the

_ Current Total Tax Assessment
Contact Phone No.

_Parcel Ad

er” Describe

ptal Leasable SF (Required)

Total ™ mits

A 4,500
%‘I.'u:l{ to Select

6. Select the mostcurrent vear of income/expense that will be entered.

1otal o, O Lnits LCIICK To delect

Years
2010

2009




7. Selectan Income Type. Please choose between “Actual Income” and “Market Income”. “Actual Income” is
used to enter [the actual income and expense information for the corresponding year(s). “Market Income”
is used when the income is based off a potential gross income using market rental rates less vacancy and

credit. Actual Income will allow for the user to enter up to three years of income/expense information.
Market Income will allow for only one year of entry.

= v
JST Select an Income TV =

2011 2010 2009
y P
fo Start **

arket Income
h tual Income

***For instructions on how to complete the Actual Income/Expense Form see

the next page. Instructions on how to complete the Market Income/Expense
Form are seen on Page 10. ***



Actual Income/Expense Form Instructions

Example- Actual Income /Expense Form

If you are using incomefezpense information, this Form MUST be completed. IRS tazx returns of management operating
statements MUST ALS0O be provided to support the incomelexpense report.

Owner Mame

John Doe LLC.

Date of Report

Business Name

John Dioe Electronics

302012

Current Total Taz Assess)

Contact Mame John

Dioe

Contact Phone No.

Parcel 1D [=] [Required)

0012-00:34-0000

Parcel Addre

F200,000

[502] 36 7-5309

5000 Blusgrass Phwy

FProperty Tape [Required] | Retail | IF "Other™ Describe
Number of Bldgs 1 Total Leasable SF [Requir |
Total No. of Units | Click to Select ]
— T Tears
You MUST Select an Income Tyvpe =TI >ot0 T 1
to Start ** Amount $IS5F Amount $ISF Amount $IS5F
[Actual Income = 0,00 T 300 T 3o
[ bl
[ [ [
I I I
DOther Income [click below if any)
Click to Select 0.00 0,00 0.00
Click to Select 0.00 0,00 0.00
Click to Select 0,00 0,00 0,00
Click to Select #0.00 #0.00 #0.00
Click to Select 0.00 0,00 0.00
Click to Select 0.00 0,00 0.00
Enter here if not in selection 0,00 0,00 0,00
Enter here if not in selection F0.00 #0.00 F0.00
Effective Gross Im:ums $0.00 $0.00 $0.00 £0.00 $0.00 $0.00
DOperating Ezpenses [click below if any)
Click to Select F0.00 F0.00 F0.00
Click to Select F0.00 #0.00 F0.00
Click to Select 0.00 $0.00 0.00
Click to Select 0.00 0,00 0.00
Click to Select F0.00 F0.00 F0.00
Click to Select F0.00 #0.00 F0.00
Click to Select 0.00 $0.00 0.00
Click to Select 0.00 0,00 0.00
Click to Select F0.00 F0.00 F0.00
Click to Select F0.00 #0.00 F0.00
Click to Select 0.00 $0.00 0.00
Click to Select 0.00 0,00 0.00
Click to Select F0.00 F0.00 F0.00
Enter here if not in selection F0.00 #0.00 F0.00
Enter here if not in selection 0.00 #0.00 0.00
Enter here if not in selection #0.00 #0.00 #0.00
Enter here if not in selection F0.00 $0.00 F0.00
Total Dperating Expenses $0.00 £0.00 $0.00 £0.00 $0.00 £0.00

| DO NOT INCLUDE DEBT SERYICE. DEPRECIATION, INTEREST, OR CAPITAL IMPROYEMENTS AS EXPENSE ITEMS

Met Dperating Income

Average Net Dperating Income |

Capitalization Rate |

hoose Taz Service District [Click to Selecy

Taz Rate |

Average NOI ! Cap Rate = Market Yalue |

Owner's Declaration of Fair Market ¥alue |

I ) I ) ) ) -




1. Enter the TOTAL actual income for the corresponding years.

~~——

o) k'S B Years
You MUST Select 5}1; Income Type ~ 2010 =005
to Start ** $/SE : : S/SE
Q <
Actual Income K s2so000 1)  ssm0 S2L00000 D 5467 200 D s
| ]
| | |
| | | |
Other Income (click below if any)
Click to Select [ $0.00 [ $0.00 [ 1 $0.00
Click to Select [ $0.00 [ $0.00 | T $0.00

2. If there is other types of income that you would like to specify and enter, click on the drop down to see

a list of selections. Next, enter the amount of income attributable to that selection|in the adjacent
cell(s).
Ry T Years
ou MUST Select an Income Type
o ¢ 2011 2010 Jooo
of W
to Start ‘Amount S/SF Amount S/SF Amount SISE
Actual Income $22.300.00 55.00 $21,00000 5467 2320000 |7 5316
| A | | |
50.00 50.00 50.00
50.00 50.00 50.00
Expense Reimbursements 50.00 50.00 50.00
et Parking Income $0.00 $0.00 $0.00
Percentage Rent
ez [yzome 50.00 50.00 50.00
Click to Seled 50.00 50.00 50.00
Enter here if not in selection 50.00 50.00 50.00
Enter here if not in selection $0.00 $0.00 $0.00
Effective Gross Income $22,500.00 $5.00 $21,000.00 $4.67 $23.200.00 $5.16

3. If the type of income selection is not available, you may enter it in the cell that reads “Enter here if not

10 selection”
%Y T Years
ou MUST Select an Income Type o 010 000
to Start ** Amount S/SF Amount S/SF Amount $/SF
Actual Income $22.500.00 5300 $21,00000 5467 s2h20000 5316
| ]
| | |
| | | |
Other Income (click below if any)
Other Income S1.000.00 5022 530000 50.11 475000 50.17
Click to Select 50.00 50.00 50.00
Click to Select 50.00 50.00 50.00
Click to Select 50.00 50.00 50.00
Click to Select 50.00 50.00 50.00
—TTick to Select e $0.00 $0.00 50.00
< A Income A % 000.00 5044 52.000.00 5044 $2,000.00 $0.44
[ TaTTIrereitmotinsckeets 50.00 50.00 [ 50.00
Effective Gross Income $25,500.00 $5.67 $23,500.00 §5.22 [ s25.950.00 $5.77




4. Enter vour expense information. Click on the cells to select from various types of expense categories.

Enter the amount of expense in the adjacent gells.

Operpti xpenses (click below if m}.)\\

e o ———
Insurance W) 50.11 RCPs45000 ) | S000 4552500 ) 50.12

Click to Select 4 50.00 o 50.00 o 50.00
ev— \ 50.00 50.00 50.00
Common F\reg Maint_enance l $0.00 $0.00 S0.00
oo haminisatise 4 50.00 50.00 50.00
[NEeplacement Reserves / $0.00 $0.00 S0.00
%r% —— 50.00 50.00 50.00
Click to Select $0.00 $0.00 $0.00
Click to Select $0.00 $0.00 $0.00
Click to Select $0.00 $0.00 $0.00
Click to Select $0.00 $0.00 $0.00
Click to Select $0.00 $0.00 $0.00
Click to Select $0.00 $0.00 $0.00
Enter here if not in selection 50.00 50.00 50.00
Enter here if not in selection 50.00 50.00 50.00
Enter here if not in selection 50.00 50.00 50.00
Enter here if not in selection 50.00 50.00 50.00
Total Operating Expenses $500.00 $0.11 $450.00 $0.10 $525.00 $0.12

5. If the type of expense selection is not available, you may enter itin the cell that reads “Enter here if not

10 selection”
Operating Expenses (click below if any)
Insurance $300.00 $0.11 $450.00 $0.10 $325.00 $0.12
Common Area Mai 5230.00 30.06 5300.00 5007 $400.00 3009
Management $150.00 $0.03 $100.00 $0.02 $200.00 $0.04
Click to Select $0.00 $0.00 $0.00
Click to Select $0.00 $0.00 $0.00
Click to Select $0.00 $0.00 $0.00
Click to Select $0.00 $0.00 $0.00
Click to Select $0.00 $0.00 $0.00
Click to Select $0.00 $0.00 $0.00
Click to Select $0.00 $0.00 $0.00
Click to Select $0.00 $0.00 $0.00
Click to Select $0.00 $0.00 $0.00
Ll $0.00 $0.00 $0.00
< A Expense A $300.00 $0.11 $300.00 $0.11 $300.00 $0.11
[P i ifnatio calacti 50.00 $0.00 | 50.00
Enter here if not in selection 50.00 50.00 50.00
Enter here if not in selection 50.00 50.00 50.00
Total Operating Expenses $1,400.00 $0.31 $1,350.00 $0.30 $1,625.00 $0.36
DO NOT INCLUDE DEBT SERVICE, DEPRECIATION, INTEREST, OR CAPITAL IMPROVEMENTS AS EXPENSE ITEMS

6. for your subject property. Next, click to select which tax
service area the property is locatetNQ. To determine whether your property is lo¢ated in the Urban
Service District please click on the followiqg link.
http://www.louisvilleky.gov/SolidWaste/IWantTe/Urban+Services+District+Map.htm

[ s24100 | $536 | s221s50 | $4.92 [ 24325 | $5.41 |
| Average Net Operating Incom EJ_\A PR J
|
Capitalizati 9.50%%
| J— ﬂma uanu@i ] >
| Choose Tax Service Dis ct Click to Select v\ Tax Rate| 1
| ( Av F Mar)cet "a-'alue|

Urban Service —
\GQ“ Coounty r‘}lﬁ'kﬂ ¥ alue|



http://www.louisvilleky.gov/SolidWaste/IWantTo/Urban%2BServices%2BDistrict%2BMap.htm

7. Enter your opinion of fair market value for the property.

Net Operating Income | s24300 | T~ss36 | s221s0 | $4.92 | s2a325 | $5.41 |
| Average Net Operating I.m:ume| $23,525 |
[ Capitalization Rate| 11.00% ]
| Choose Tax Service District| Urban Service NT“ Rate| 1.29% 1
| Average NOI/ Cap Rate = Market Vatee]_ S10L 16
[ Ovner's Declaration of Fair mrkﬁm A $100,000

8. Save the

BET S

W

Save Mopy of the document

N

Excel Workbook

View PDF

Tncome_Expense_Formuds [Read-Only] [Compatibility Mode] & Microsatt xcel M

i

Save the file as an Excel Workbook, |$ - 9% 9 Insert Delete Forma
Open = = i
7= 5 Excel Macro-Enabled Workbook At £ el
Convert j Save the warkbook in the XML-based and
N macro-enabled file format.
Excel Binary Workbook
Save Save the workbook in a binary file format i G H | J K L M
optimized for fast loading and saving,
saveas il ED Excel 872003 Workbook eted. TRS taf returns or management operating statements MUST ALSO be provided to support the
11| Save a copy of the workbook that is fully
compatible with Excel 97-2003. ate of Report 3/30/2012
FErint 3 {1 OpenDocument Spreadsheet Current Total Tax Assessment 5200,000
\ Save the workbook in the Open Document Contact Phone No. (502) 867-5309
Format. Parcel Address 5000 Bluegrass Pkwy
Frepare ¥ PDF or XPS If "Other” Describe
Q Publish a copy of the workbook as Total Leasable SF (Required) [ 4,500 7
send Bl Total No. of Units | Click to Select |
H Other Formats Years
Open the Save As dialog box to select from
Fublish all possible file types. 2011 2010 2009 I
unt S/SF Amount $/SF Amount 8/SF
S D oo 55.00 $21,000.00 | 54.67 52320000 | 55.16
LClose } I I
2] Excel Options | [ X Exit Excel | 0.00 5022 $300.00 50.11 5730.00 $0.17
Click to Select 50.00 $0.00 $0.00
Click to Select 50.00 50.00 50.00
Click to Select 50.00 50.00 50.00
Click to Select 50.00 50.00 50.00
Click to Select 50.00 50.00 50.00
Antenna Income 52,000.00 5044 $2,000.00 5044 §2,000.00 5044
Enter here if not in selection 50.00 $0.00 $0.00
Effective Gross Income $25,500.00 $5.67 $23,500.00 3522 $25,950.00 3577
Operating Expenses (click below if any)
Insurance §300.00 50.11 §450.00 50.10 5325.00 §0.12
Common Area §250.00 50.06 $300.00 50.07 5400.00 50.00
Management §150.00 50.03 $100.00 50.02 5200.00 50,04
Click to Select 50.00 50.00 $0.00
Click to Select 50.00 50.00 $0.00
Click to Select 50.00 50,00 $0.00
Click to Select 50.00 $0.00 $0.00




9. You can upload your saved income/expense form when you reach the Supporting Documents page.
Once the form is uploaded it will be\seen at the bottom of the page.

Supporting Documents

To download a blank Sales Comparison Waorkshket click this link: Download Sales Comyarison ¥Worksheet and Income

Upload Mail inWalk in None Provided

Add Supporting Documents

Upload Document

1. Select Your Document Type | also wiant to mailiwalk in additional documentation \WOptional)

| Select a File Upload Type v | O Yes ® Mo

2. Select Your File and click on Uplogad File

| Choose File JUERICRUCEES

Select File:

My Uploaded Supporting Docfiments

File Hame Documentation Type Upload Date And Time

\4

Income_Expense_Form. xlsx Income 42172016 9:01 A
_ L Jelete




Market Income/Expense Form Instructions

Example- Market Income /Expense Form

If you are using incomefezpense information, this form MUST be completed. IRS taz returns or management operating
statements MUST ALSO be provided to support the incomelezpense report.

Owner Name Jokn Ooe LLC. Date of Report 306202
Business Name Jokn Doe Electronics Current Total Taz Assess) $200,000
Contact Name John Doe Contact Phone No. [B02) B67-5303
Parcel 10 [5]) [Required) Q012-0034-0000 Parcel Addre 5000 Bluegrass Prwy
Froperty Type [Required] | Retail | IF =Other Describe
Mumber of Bldgs 1 Total Leasable SF [Requir 4.500 |
Total No. of Units | Click to Select ]
& N - Tears
You MUST Select an Income Type eTTT T T 1
to Start ** Amount $IS5F Amount $ISF Amount $IS5F
! Market Income =

Average Market Rental Rate T#I5F]
FPotential Gross Income 0,00 [ 0,00
Yacancy & Collection Losdg $0.00 [ 0.00
Other Income [click below if any)

Click to Select F0.00

Click to Select F0.00

Click to Select 0,00

Click to Select F0.00

Click to Select #0.00

Click to Select 0.00

Enter here if not in selection 0.00

Enter here if not in selection $0.00
Effective Gross Income £0.00 4000
Operating Expenses [click below if any)

Click to Select #0.00

Click to Select 0.00

Click to Select #0.00

Click to Select 0.00

Click to Select F0.00

Click to Select 0,00

Click to Select $0.00

Click to Select F0.00

Click to Select #0.00

Click to Select 0.00

Click to Select #0.00

Click to Select 0.00

Click to Select F0.00

Enter here if not in selection 0,00

Enter here if not in selection $0.00

Enter here if not in selection #0.00

Enter here if not in selection 0.00
Total Operating Expenses $0.00 £0.00

| DO NOT INCLUDE DEET SERYICE, DEFRECIATION, INTEREST, OR CAPITAL IMPROYEMENTS AS EXPENSE ITEMS

Net Dperating Income [ [ |

[ Average Net Dperating Income |
[ Capitalization Rate |
hoose Tax Service District [Click to Selecy Taz Rate |
[ Average NOI ! Cap Bate = Market ¥alue |
[ Owner's Declaration of Fair Market ¥alue |

L L 1Ll al |

10



1.

2.

3.

for the property. For multifamily, enter the average MONTHLY
market rental rate.xor Hotels, enter the AVERAGE DAILY RATE. The potential gross income will
automatically be calcubgted.

** You MUST Selegt an Income Type o
to Start X Ameunt $/SF
Market Income
Average Marlket Rental Rate ( || 55.00 ll S}F
Potential Gross Income - $22.500.00 $3.00
Vacancy & Collection Loss | 50.00 50.00
Other Income (click below if any)
Other Income 51.000.00 5022
Click to Select 50.00
Click to Select 50.00
Enter the current market vacancy for your property type.
** You MUST Selectan Income Type o
to Start = Amount $/SF
Market Income
Average Market Rental Rate | \55 00 1 S/8F
Potential Gross Income __,_,.-52———-.__,_‘ $22.3500.00 53.00
Vacancy & Collection Loss C | 10.00% ) -§2.250.00 -$0.50
Other Income (click below if any) T —— T
I Other Income = | 5100000 5022
Click to Select [ $0.00
Click to Select $0.00
If there is other types of income that you would like to specify and enter _click on the drop down tosee
a list of selections. Next, gnter the amount of income attributable to that selectior] in the adjacentcell.
** You MUST Select an Income Type o
to Start =~ Amount $/SF
Marlket Income
Average Market Rental Rate | sso0 \&sF
Potential Gross Income 522.500.00 53.00
Vacancy & Collection Loss | 10,0004 -522350.00 -50J30
Other Income (click belowifany}—w0 o
_O#ieT Income ——~ I 51,000.00 50.22
Click to Select %0.00
Expensze Reimbursements \ 50.00
Met Parking Income S0.00
Percentage Rent
r Income / 50.00
ClicKwSelect __—— | $0.00

11



4. If the type of income selection is not available, you may enter itin the cell that reads “Enter here if not

10 selection”
** You MUST Select an Income Type o
to Start ™= Amount S/SE
Market Income
Average Market Rental Rate | sso0 1 ssF
Potential Gross Income §22.500.00 $3.00
Vacancy & Collection Loss | 10.00% -52.250.00 -50.50
Other Income (click below if any)
| Expense Reimbursements [+] 51,000.00 5022
Click to Select ' $0.00
Click to Select $0.00
Click to Select $0.00
Click to Select $0.00
i §0.00
Antenna Income » Y $2.000.00 50.44
if mot in i 50.00
Effective Gross Income £23,250.00 §5.17

5. Enter your expense information. Click on the cells to select from various types of expense categories.

%tﬁdjawm gells.

afing Expenses (click below if any) S~ |

Insurance 4 ~JFE 550000 ) 50.11
Click to Select \\ S0.00
Insurance \ 5000
Comman Area Maintenance / S0.00
Generall@&dministrative 7
Marnagement 50.00
Replacement Reserves / S0.00

NOther

CHTE IO SelecT P 50.00

Click to Select $0.00

Click to Select $0.00

Click to Select 50.00

Click to Select 50.00

Click to Select $0.00

Click to Select $0.00

Enter here if not in selection 50.00

Enter here if not in selection 50.00

Enter here if not in selection $0.00

Enter here if not in selection 50.00

Total Operating Expenses $500.00 $0.11

12



6. If the type of expense selection is not available, you may enter itin the cell that reads “Enter here if not

in selection”
Operating Expenses (click below if any)
Management 5500.00 50.11
Common Area Maintenance S0.00
Management 50.00
Click to Select $0.00
Click to Select $0.00
Cliclk to Select $0.00
Click to Select S0.00
Click to Select $0.00
Click to Select $0.00
Cliclk to Select $0.00
Click to Select S0.00
Click to Select $0.00
Click o Select $0.00
qd___ Antenna Expense S $500.00 50.11
| Fhrerhereifnotinselection —— [ | $0.00
Enter here if not in selection T S0.00
Enter here if not in selection S0.00
Total Operating Fxpenses £1,000.00 $0.22
7. Enter an appropriate capitalization rate for your subject property. Next, click to select which tax
service area the property is locatedin..JT o determine whether your property is lo¢ated in the Urban
Service District please click here.
| Average Net Operating Income | $21,850 |
| L ___ Capitalization Rag[ *  11.00% e
| istri | Tax Ratel j
| [ —— = Market Value| |
| L Wi £ v |
e ———

8. Enter your opinion of fair market value for the property.

| .&Ter@&’.{t Operating Im:ume| §21.850 |

| Capitalization Rate | 11.00% )

| Choose Tax Service District| Urban Service | Tax Rate| 1.29% 1

| Average NOI / Cap Rate = Market Value| $177.787 |

| Owner's Declaration of Fair Market Taludﬂr g— $180,000 _-‘-__-‘f[)
e I
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http://www.louisvilleky.gov/SolidWaste/IWantTo/Urban%2BServices%2BDistrict%2BMap.htm

9. Save the Income/Expense form.

Income_Expense_Form Model.xlsx - Microsoft Excel

W View FDF

Save a copy &f the document

Zh

Save the file as an Excel Workbook. 1 $ -~ % o G0 50 Insert Delete
Alignment Mumber Styles Cells
l':‘ Excel Macro-Enabled Workbook E SR maes = CES
i Save J1i| save the workbook in the XML-based and
] = macro-enabled file format, =
= l':‘ Excel Binary Workbook -
I-Iﬁ‘i Save As b |mosn| Save the workbook in a binary file format i G H | K L

optimized for fast loading and saving.

- , Eﬁ Excel 97-2003 Workbook gfed. IRS tax returns or management operating statements MUST AL SO be provided to support the
Save a copy of the workbook that is fully
compatible with Excel 97-2003. Date of Report 3/30/2012
R OpenDocument Spreadsheet Current Total Tilx Assessment _ SEDD:DD_D
‘_Q save the workbook in the O Contact Phone No. (302) 867-3309
0 armat, Parcel Address 5000 Bluegrass Plwy
g “end ' PDF or XPS If "Other" Describe
; Publish a copy of the workbook as a PDF or Total Leasable SF (Required) | 4,500 1
/' Publish » XPS file., Total No. of Units [ Click to Select |
- I]J:T Other Formats ) Years
- (B S Open the Save As dialog box to select from
Close all possible file types. 2011 2010 2009
mnt S/SF
2] Excel Options | | 2 Exit Excel

15 Average Market Kental Kate | s30T ssE

16 P ial Gross Income | 53.00

17 | | Vacancy & Collection Loss [ 10.00% | -50.50

18 Other Income (click below if any)

19 Expense Reimbursements 51,000.00 5022

20 Click to Select 50.00

21 Click to Select 50.00

22 Click to Select 50.00

23 Click to Select 50.00

24 Click to Select $0.00

25 Antenna Income $2,000.00 5044

26 Enter here if not in selection 50.00

27 Effective Gross Income $23,250.00 $5.17

28 Operating Expenses (click below if any)

29 Management 5300.00 50.11

30 Common Area Mai 50.00

31 Management 50.00

32 Click to Select 50.00

33 Click to Select 50.00

34 Click to Select 50.00

35 Click to Select 50.00

36 Click to Select 50.00

37 Click to Select 50.00

38 Click to Select 50.00

39 Click to Select 50.00
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10. You can upload your saved income/expense form when you reach the Supporting Documents page.
Once the form is uploaded it will be seen at the bottom of the page.

Supporting Documents

To download a blank Sales Comparison|Warksheet click this link: Download Sales ComNgrison YWorksheet and Income

Add Supporting Docyments

Mail inWalk in None Provided
Upload Document
1. Select Your Document Typg | also wiant to mailiwalk in additional documentatiol (Optional)
| Select a File Upload Type + | O Yes @ Mo

2. Select Your File and click dn Upload File

Select File: Chopse File NUERIERE R

My Uploaded Supporting Documents

File Name v Documentation Type Upload Date And Time

Income_Expense_Form.xlsx Income A/21/2016 9:01 AM
L L Jelete
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